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WELCOME TO THE OREGON JEWISH COMMUNITY FOUNDATION FAMILY 
 
 
Thank you for choosing the Oregon Jewish Community Foundation. The Oregon Jewish 
Community Foundation is dedicated to creating, promoting, and facilitating a culture of 
giving, and serves as the guardian of permanent funds available to safeguard the quality of 
Jewish communal life in Oregon and Southwest Washington. 
 
Our role is to accumulate, manage, and ultimately distribute endowment gifts for the 
strength of the community and the benefit of our member agencies. We are committed to 
connecting you with the community and to the causes that are important to you. Our 
professional staff is available to assist you at any time, from creating your fund, to ongoing 
grant-making and charitable giving counsel. 
 
Detailed information about any aspect of this Donor Advised Fund Agreement can be 
found in the publication Procedures and Operation of Funds.  Other types of agreement 
forms are available by contacting the Foundation or visiting us online at www.ojcf.org. 
 
This agreement shall supersede and revoke all prior agreements and designations.  

  
  
  
  
  
  
  
  

THE OREGON JEWISH COMMUNITY FOUNDATION

610 SW Broadway, Suite 407

Portland, OR 97005

Phone: (503) 248-9328 

Fax: (503) 248-9323

www.ojcf.org | www.ojcfgift.org

 



1 DONOR ADVISOR INFORMATION

Each Donor Advisor of this Fund has privileges to make recommendations appropriate for the Fund. If there is more than one 
Donor Advisor, two signatures are required to designate investment preferences. Please attach information for additional 
Donor Advisors on a separate page. 

DONOR ADVISOR 1 
  
Full Name (First, Middle, Last) Preferred Salutation (E.G. Mr. James L. Smith Or Jim Smith)
   

Home Address  Date of Birth
 

Contact Me At Home   Office  
City                                       State                           Zip
 

Business Or Organization Name 
  

Business Address City State Zip
  

Home Phone Business Phone Email Address 
 

DONOR ADVISOR 2 
  
Full Name (First, Middle, Last) Preferred Salutation (E.G. Mr. James L. Smith Or Jim Smith)
   

Home Address  Date of Birth
 

Contact Me At Home   Office  
City                                       State                           Zip
 

Business Or Organization Name 
  

Business Address City State Zip
  

Home Phone Business Phone Email Address 

2 NAME YOUR FUND 
Please choose a name for your Gift Fund. Grants made to charities are accompanied by a letter which includes the Gift Fund 
name (e.g. The James L. Smith Family Fund) and the name and address of the Donor Advisor(s) recommending the grant. If 
you wish your Fund name to be anonymous, please name it accordingly (e.g. ABC Fund). 
 
DONOR ADVISED FUND NAME 
 

 Check here to authorize the Foundation to use your Fund name in Foundation materials. Allowing us to do so will not 
only recognize your participation, but will encourage others to follow your example. 

 Check here if you wish all grants from your Gift Fund to remain Anonymous. 
 
Should you wish to make occasional anonymous gifts from your Gift Fund, please contact us at (503) 248-9328. 



3 CONTRIBUTIONS

The minimum initial contribution is $1,800 (please see “Procedures and Operation of Funds” included with this agreement 
for fund opening, closing and grant-making policies). Additional gifts can be made in any amount. If making a contribution of 
multiple securities or assets, please attach pages as needed. 

 Check for $   IRA/Retirement Plan/Life Insurance 

  Marketable Securities -  Shares (Attach copy of your beneficiary designation form) 

of   Closely held stock, partnership or LLC interest, etc. 

 Real Estate (Attach Real Property Enquiry Form)  Other  
 
 
 

4 INVESTMENTS 
 
 
 
Please choose from one section only: 
 

 
Strategy A – (Standard Portfolio Choices) 
 
You may select from one of the OJCF’s Investment Committee recommendations: 
 
___  100% Money Market 
___  Aggressive (70% Equity pool, 30% Fixed pool) 
___ Moderate (60% Equity pool, 40% Fixed pool) 
___ Conservative (30% Equity pool, 70% Fixed pool)               

 

OR: 
 

 
Strategy B – (Custom Portfolio Choices) 
 
You may select your own strategy (please fill in percentages): 
 
_______% Money Market  _______% S&P500            _______% Equities              _______% Fixed     

 

 
Please note:  The OJCF asks that an estimate of money you have budgeted to spend in the current year be 
allocated as a percentage in your Money Market. 
 

 
 



5 SUCCESSION PLAN 
You may request that portions of your Gift Fund be administered in any or all of the following ways upon the death or 
incapacity of the Fund’s last surviving Donor Advisor.  

 Transfer the Gift Fund’s assets to the OJCF 
Community Endowment Fund. These funds ensure 
the survival of the local Jewish community.  

Create an Endowed Designated Gift Fund for the benefit of 
the organization(s) named below: (Total of percentages should 
equal 100 - attach additional sheet if necessary) 

____________________________________ _____%

____________________________________ _____%

____________________________________ _____%

____________________________________ _____%

____________________________________ _____%

____________________________________ _____%

____________________________________ _____% 

 Transfer the Gift Fund’s assets to the Foundation’s 
Operating Endowment Fund to help strengthen 
Foundation operations. 

 Transfer advisory privileges of this Gift Fund to 
Successor Advisor(s) as listed below. 

 

SUCCESSOR ADVISOR(S) 

You may designate one generation of Successor Advisor(s), who have privileges to make recommendations appropriate for 
the Gift Fund. A Donor Advisor may change this designation anytime by completing another Successor Designation Form. 
(Please see Procedures and Operation of Funds, Article 6, for policies regarding continuity of funds upon the death of your 
last successor advisor). If there is more than one Successor Advisor, two signatures are required to designate investment 
preferences. 

SUCCESSOR ADVISOR 1 

  
Full Name (First, Middle, Last) Preferred Salutation (E.G. Mr. James L. Smith or Jim Smith)
  

Home Address City State Zip
 

Contact Me At Home   Office  
Date Of Birth    
  

Home Phone Business Phone Email Address 
 

SUCCESSOR ADVISOR 2 

 

Full Name (First, Middle, Last) Preferred Salutation (E.G. Mr. James L. Smith or Jim Smith)
  

Home Address City State Zip
 

Contact Me At Home   Office  
Date of Birth    
  

Home Phone Business Phone Email Address 
 



6 ADMINISTRATIVE FEE SCHEDULE

Fees are subject to change per Board Resolution. 

 
TYPE OF FUND 

FEE 
(% of Market Value) 

  
Donor Advised Funds:  
Fee on 1st $2 million in Investment Pools 1.35 
Fee on $2 million to $5 Million in Investment Pools 1.05 
Fee on amount over $5 Million in Investment Pools .85 
Fee on Money Market Pool .80 
  
Scholarship Funds:  
Fee on 1st $2 million  1.60 
Fee on $2 million to $5 Million 1.30 
Fee on amount over $5 Million 1.10 
  
Agency Funds in Investment Pools: .93 
Agency Funds in Money Market Pool : .50 
Real Property and Non-Standard Investments 1.5 

 

 

7 PROFESSIONAL ADVISOR 8 REFERRAL 
If you are working with a financial, tax or estate planning 
advisor, please complete the following: 

 How did you learn about the OJCF? 

 Advisor:  

Advisor Name  

  Name of Firm:  

Firm Name  

 Family/Friend/Donor:  

Mailing Address 

 OJCF Employee:  

City                                        State                          Zip 

 Jewish Agency:  

Business Phone                      Email Address  
 Web Site/Other:  
 

9 MOTIVATION 
What motivated you to establish this gift fund? 

 Involve multiple generations in giving  Memorialize/honor someone 

 Benefit the community  Reduce tax burden 

 Simplify my annual charitable giving  Other 



10 SIGNATURES – Donor Advisors listed in Section 1 must sign below  

 
Procedures for Establishment & Operation of Funds and Guidelines & List of Charitable Needs 
The undersigned have received and reviewed the Procedures and Operation of Funds and Guidelines & List of Charitable 
Needs and agree to its terms and/or conditions described therein. The undersigned understand that any contribution, once 
accepted by the Board of Trustees of the Oregon Jewish Community Foundation, represents an irrevocable gift to the 
Foundation and is not refundable. The undersigned hereby certify that all information presented in connection with this 
application is accurate and will promptly notify the Foundation in writing of any changes. 
 
FEE Structure 
The undersigned have received and reviewed the Oregon Jewish Community Foundation Schedule of Fees. The OJCF will 
receive as compensation for its services in investing, administering and distributing the funds hereunder, the appropriate fee 
customarily applied, applicable at the time of the performance of such services. 
 
Investments  
The undersigned acknowledge and agree that IRS regulations enable Donor Advisor(s) to designate investment preferences 
but require the Foundation to retain final discretion regarding those preferences. The undersigned understand that 
investments will be administered in accordance with the policies of the Oregon Jewish Community Foundation. The 
undersigned acknowledge that investments are subject to market and interest rate fluctuation risks, and that any gain or loss 
generated by the above investments will be credited or charged to the Donor Advised Fund. The total investment return of 
each mutual fund is net of its operating expenses. 
 
Indemnity 
In consideration of the Foundation’s creating a Donor Advised Fund at the request of the individual(s) or entity named and for 
good and valuable consideration, such entity hereby agrees to indemnify and hold harmless the Oregon Jewish Community 
Foundation and its Board of Trustees against any liability, cost, or expense which the Foundation may incur by reason of its 
acting upon instructions or recommendations given to the Foundation by any of the authorized persons named. 
 
Variance Power 
It is understood that the Donor Advised Fund to be established pursuant to this agreement will be subject to the provisions of 
the Articles and Bylaws of the Oregon Jewish Community Foundation, including the power reserved by the Board of Trustees 
to modify any condition or restriction on the distribution of funds if in its sole judgment (without the approval of any trustee, 
custodian, or agent), such restriction or condition becomes, in effect, unnecessary, incapable of fulfillment, or inconsistent 
with the charitable policies of the Oregon Jewish Community Foundation. 
 
We agree to the foregoing: 
DONOR ADVISOR 1  DONOR ADVISOR 2 
 

Signature Signature
 

Name (Please Print) Name (Please Print)
 

Date Date

OREGON JEWISH COMMUNITY FOUNDATION  FOUNDATION NOTES (INTERNAL USE ONLY) 
 

By Date of Gift   
 

Title Fund ID
 

Date Special Provisions
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OREGON JEWISH COMMUNITY FOUNDATION 

PROCEDURES FOR ESTABLISHMENT & OPERATION OF FUNDS 
(As approved by the Board of Trustees December 8, 2010) 

 
Article 1. ESTABLISHMENT AND PURPOSE 
 

1.1 Authorization:  The Oregon Jewish Community Foundation (hereafter “Foundation”), through its 
Board of Trustees, has previously authorized the establishment of Funds as component funds of 
the Foundation and has the authority to provide all needed rules, procedures, and policies for the 
establishment and administration of such Funds.  The Board of Trustees accordingly prescribes 
these procedures for the guidance of the Foundation staff and for the information of current and 
potential donors as well as other interested members of the public. 

 
1.2 Establishment of Funds:  A donor may establish with the Foundation one or more of three types 

of component funds. Each type may be named as the donor wishes: 
 

1.2.1. Unrestricted Funds, which the Foundation may use for any charitable purposes; 
1.2.2. Donor-Restricted Funds, which either (i) restrict the fund’s charitable purpose but not the 

grant recipient, or (ii) are created exclusively for one or more specific charitable 
organizations; and 

1.2.3. Donor-Advised Philanthropic Funds, whereby the donor and others may recommend 
possible grant recipients to the Foundation. 

 
1.3 Donor-Restricted Funds: Establishment & Purposes:   Depending upon the desired objective, 

the instrument of transfer which establishes the fund may restrict payments from a Donor-
Restricted Fund to a specific charitable purpose, “a field of interest fund”, such as for education, 
care for the poor, disabled care, health, etc.  Or it may restrict payments to “a designated 
agency”- one or more public charities as described in Internal Revenue Code Sections 509(a)(3) 
i.e., for example, to a school, hospital, or a social service agency. 

 
1.3.1. Donor-Restricted Funds Advisory Committee:  A donor creating a Restricted Fund shall 

have the privilege or recommending candidates to occupy a minority of the positions on 
an Advisory Committee, which shall review applications for grants consistent with the 
charitable purpose of the Fund.  The President of the foundation shall be authorized to 
appoint Committee members and has the discretion to accept or reject the 
recommendations of the donor concerning the appointment of individuals  to serve  on 
the Advisory Committee.  When appropriate, the Advisory Committee will coordinate its 
efforts with the other committees of the Foundation.  At no time shall the number of 
minority members of the Advisory Committee exceed twenty-five percent (25%) of the 
total number of members of the Advisory Committee. And no such minority member 
shall be counted for purposes of determining whether a quorum of members exists at any 
meeting of the Advisory Committee. 

 
1.3.2. Monitoring Function:  The Foundation shall periodically evaluate all Donor-Restricted 

Funds to ensure that grants are being used appropriately. 
 

1.3.3. Distributions:  The instrument of transfer, which establishes the Donor-Restricted Fund, 
should identify the distribution payout percentage for that fund.  However, any Donor-
Restricted Fund created with no predetermined distribution payout percentage would use 
the following payout percentage policy as established by the Board of Trustees: 

 
 After a 1 year waiting period, the first allocation will be 4.5% of the fair market value of 

the fund. The second allocation will be based on 4.5% of the average market value 
covering the prior seven quarters. Finally, the third allocation will be based on 4.5% of 
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the average of the prior 11 quarters. Thereafter, 4.5% of the market value of the average 
of the prior 13 quarters will be used as the allocation payout percentage. 

 
1.3.4. Power to Vary:  If a designated beneficiary is no longer in existence, or has ceased to 

function in a manner consistent with the Foundation’s charitable needs, then the Board of 
Trustees may, in its discretion (after review of the Foundation’s “Statement of Principles” 
and the donor’s original charitable intent), direct the affected Donor-Restricted Fund to 
the next best use. Similarly, if the field of interest has become unnecessary, obsolete, 
incapable of fulfillment or impractical, then the Board of Trustees may, in its discretion 
(after review of the Foundations’ “Statement of Principles” and the donor’s original 
charitable intent), direct the affected Donor-Restricted Fund to the next best use. If no 
such alternative is feasible, the Board of Trustees may convert the Fund to the General 
Unrestricted Fund of the Foundation. 

 
1.3.5. Funding Requirements:  A Donor-Restricted Fund may be created by a contribution of 

at least $10,000 of cash or other property acceptable to the Board of Trustees valued at 
not less that $10,000.  If a Donor-Restricted Fund balance falls in value below $1,000, 
the Board of Trustees may deposit the assets into the Foundation’s general Unrestricted 
Fund.   

 
An Agency-Restricted Fund (established by an OJCF member agency) may be created by 
a contribution of at least $10,000 of cash or other property acceptable to the Board of 
Trustees valued at not less that $10,000.  If the Agency-Restricted Fund balance falls 
below $2,500, the Board of Trustees may elect to close the fund and to disburse the 
remaining amount in a single grant directly to the supported Agency or to the Agency 
sponsoring the supported field of interest program. 

 
1.4 Establishment of Donor-Advised Philanthropic Funds:  The purpose of Donor-Advised 

Philanthropic Funds is to develop and encourage support of the Foundation’s philanthropic activities 
by living donors, as distinguished from bequests or legacies.  The establishment of Donor-Advised 
Philanthropic funds is designed as a means of broadening the base of endowment support, 
encouraging meaningful interchange of ideas by Donors in the Foundation’s philanthropic interest 
and to provide funds to supplement and extend the programs and interests of the Foundation in 
serving its charitable, educational, and religious purposes (which are hereinafter referred to as 
“charitable” and shall encompass only charitable purposes as defined in Section 170(c) (1) or (2) (B) 
of the Internal Revenue Code). 

 
1.4.1. Funding Requirement and Minimum Balance:  A Donor-Advised Fund may be created 

by a contribution of at least $1,800 of cash or other property acceptable to the Board of 
Trustees valued at not less than $1,800. The Donor must then build the fund to and 
maintain a minimum balance of $5,000. Once the fund surpasses the $5,000 minimum, 
granting privileges become available. The minimum grant recommendation amount from 
a Donor Advised Funds is currently $250. At no time may the fund fall below the $5,000 
minimum. Persons under 18 years of age may open a donor advised fund provided there 
is also an adult donor advisor associated with the fund. See Article 4 for more 
information on granting policies and guidelines. 

 
 

1.4.2. Nature and Terms of Donor-Advised Funds:   Each Fund shall be a component fund 
of this Foundation and its property held in its normal corporate capacity; it shall not be 
deemed a trust fund held by it in a fiduciary capacity.  The Foundation in its normal 
corporate capacity shall have the ultimate authority and control of all property in each 
Fund, and the income derived therefrom, for the charitable purposes of the Foundation.  
Each Fund shall be recorded on the books and records of the Foundation as an 
identifiable or separate fund and may be given a name or other designation as requested 
by the Donor. 

 
1.4.3.  Effect on Existing Funds: With respect to Donor Advised Funds created prior to the date 

of approval of these procedures, those individuals designated in the instrument 
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establishing or advising a Fund (or appropriate supplemental instrument) shall be offered 
the option of abiding by the new policies and procedures set forth in this document, or 
be grandfathered under the edition of this document in effect when the Fund was 
created. 
 

.Article 2. ACCEPTANCE OF FUNDS 
 

2.1 Authorization:  The Executive Director and/or Secretary of the Foundation (or such additional 
officers or employees of the Foundation as the Board of Trustees may from time to time authorize) 
shall have the same authority and responsibility to accept, on behalf of the Foundation, 
contributions of cash or other property acceptable to the Board of Trustees to establish or add to a 
Donor-Advised Philanthropic Fund, as in the case of other gifts to the Foundation. 

 
Acceptance of property other than cash and marketable securities regularly traded over an 
exchange shall be made upon approval by a majority of the Board of Trustees, after conferring 
with the Gift Acceptance Committee.  A Donor may not impose any material restriction or 
condition that prevents the Foundation from freely and effectively employing the contributed 
assets or the income derived therefrom, in furtherance of the charitable purposes of the 
Foundation. 

 
2.2 Value:  The minimum amount established as a prerequisite for creation of a Donor-Advised 

Philanthropic Fund is $1,800.  The Donor shall determine the value, for tax purposes, of any 
property contributed to the Foundation, and the Foundation will have no responsibility to certify 
to a Donor the accuracy of such value. 

 
 

Article 3. INVESTMENT OF FUND ASSETS 
 

3.1 Responsibility:  The Foundation has the responsibility and authority for the investment of the 
assets of each Fund.  The assets of any Fund may be commingled with those of other component 
fund of the Foundation or may be invested in units of a common investment fund, which may be 
established or utilized by the Foundation.  However, the Foundation shall have no obligation to 
commingle the assets for investment purposes and may, in its discretion, retain any assets 
received or hold the assets of a Fund as a separate unit for investment purposes.  Any investment 
or reinvestment of assets shall be made only in such investments as are appropriate for a prudent 
fiduciary and specifically approved by the Foundation’s Investment Committee. 

 
3.2 Administration:  Decisions with respect to the retention, investment, or reinvestment of assets 

shall be made by appropriate authorization from the Board of Trustees of the Foundation or by 
the Foundation’s Investment Committee as authorized by the Board of Trustees. 

 
 
Article 4. DISTRIBUTION FROM THE FUNDS 
 

4.1 In General:  Other than the Funds of Members, the Board of Trustees has the right to direct all 
distributions from each Fund in accordance with the terms of such Fund.  The Donor Advisor or 
Designated Advisor of a Fund may from time to time make recommendations to the Foundation 
as to the making of distributions from any Philanthropic Fund administered by the Foundation. 
The Foundation shall consider and evaluate all such recommendations, but such 
recommendations will be solely advisory and Foundation is not bound by such 
recommendations. 

 
4.2 Donor’s Privilege of Appointing  Family & Others of Right to Make Recommendations:  A 

Donor may, at any time, inform members of his or her family of the opportunity to make 
recommendations to the Foundation with respect to distributions from a Donor-Advised 
Philanthropic Fund contributed by such Donor or members of his or her family. Donors must 
notify OJCF in writing should they designate another to make recommendations from the fund. 
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4.3 Limitations:  The following limitations apply to all distributions from all three types of 
Philanthropic Funds: 

 
(a) The minimum recommendation amount for distribution from Donor Advised Funds  is 

currently $250. 
 

(b) Each fund participating in OJCF’s standard pooled fund program bears a reasonable 
proportionate share of the administrative expenses of the Foundation. Administrative fees are 
charged in accordance with the policy of the Oregon Jewish Community Foundation as 
determined by the Board of Trustees from time to time. A current fee schedule is furnished to 
the donor(s) upon the establishment of any new fund, and donors will be advised of any 
subsequent changes to the fee schedule. 

 
Funds participating in an OJCF’s non-standard investment pooled fund program shall bear a 
reasonable proportionate share of the administrative expenses of the Foundation, which will be 
established prior to the Fund's participation in the pooled fund program.. 

 
a) The Foundation, as a public charity, will not make any distribution from a Donor-Advised or 

Donor–Restricted Fund except as a distribution from the Foundation for its charitable 
purposes. And no such distribution may be used to discharge or satisfy a legally enforceable 
obligation of any person, including the Donor advisor of a Donor-Advised Philanthropic 
Fund. 

 
b) Although the Board of Trustees will consider recommendations as to distributions out of the 

corpus of a Donor-Advised or Donor-Restricted Philanthropic Fund, it is anticipated that at 
least a part of each fund will remain as a permanent endowment to support the purposes of 
the Foundation. 

 
4.4 Guidelines:  All Donors shall be given a copy of the Foundation’s “Guidelines and List of 

Charitable Needs” as approved by the Foundation Board of Trustees.  The Foundation shall also 
institute educational programs or other means of publicizing to Donors and other interested 
persons the charitable purposes and specific charitable needs of the Foundation as outlined in 
such Guidelines.  All recommendations for distributions from any Fund shall be made consistent 
with the Guidelines then in effect. And any recommendations made which are deemed 
inconsistent with such Guidelines shall not be considered. 

 
4.5  Procedure 
 

4.5.1. Recommendations:  A Donor or other person making a recommendation with respect 
to distributions from a Donor-Advised Philanthropic Fund should do so in writing, via 
fax, mail, in the form of an email, or through Donor Central  to the Foundation. 

 
4.5.2. Staff Investigation:  With respect to each recommendation made, the Staff of the 

Foundation will prepare a report of its determination whether the recommendation is 
consistent with the Guidelines of the Foundation; and whether any other information 
upon which a decision should be made whether or not to follow a recommendation in 
whole or in part.  The degree of formality employed by the Staff in making an evaluation 
and obtaining the necessary information will depend upon the nature of the grantee 
organization and the information already available to the Staff with respect to the grantee 
and purposes of the grant.  Where necessary for its evaluation, the Staff may request an 
organization to submit appropriate information. 

 
4.5.3. Recommendations Not Consistent with Guidelines:   If the Staff of the Foundation 

determines that a recommendation is not consistent with the Guidelines of the 
Foundation, the person making the recommendation will be advised of this fact.  If the 
person making the recommendation believes that the Staff’s investigation is in error or, by 
reason of unusual circumstances, the recommendation otherwise has merit, so that it 
should be acted upon favorably by the Foundation, then the person making the 
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recommendation may request that the recommendation be referred to the Distribution 
Committee for further review. 

 
4.5.4. Recommendation Consistent with Guidelines:  If the Staff of the Foundation 

determines that a recommendation is consistent with the Guidelines of the Foundation, 
the Staff’s report shall be delivered to the Board of Trustees for further action. 

 
4.5.5. The OJCF Community Endowment Fund: The Donor Advisors of a Donor Advised 

Philanthropic Fund are strongly encouraged, although not required, to make an annual 
gift, as they see fit, from their Donor Advised Fund to the OJCF Community Endowment 
Fund.4.5.6. Distribution Committee:  A Distribution Committee, as appointed by the 
Board of Trustees, shall review all reports delivered to it by the Staff of the Foundation.  
And they shall review all requests (pursuant to Section 4.5.3) to further consider a 
determination by the Staff that a recommendation is not consistent with the Guidelines of 
the Foundation.  In reviewing such reports or requests, the Distribution Committee shall 
review all relevant information provided to it and shall consider the extent of support, if 
any, to be provided for the recommended purpose.  If the Distribution Committee desires 
further information, it may request such information from the Staff or the person making 
the recommendation.  The Distribution Committee shall act on all recommendations 
presented to it in accordance with established procedures for distributions from the 
Foundation. 

 
4.6 Closure of Fund: The Agency or Donor Advisor must confirm in writing with OJCF by 20th of the 

month to close a fund and indicate the month for closing the fund. Upon receipt of the notice of 
closure, the balance of the fund shall be determined as of the immediately preceding month.  A 
check for 80% of that balance shall be issued to the agency or the organization(s) to which the 
Donor Advisor recommendation was made and mailed at the end of the month in which the 
notice was received prior to the 20th of the month.  

 
As OJCF uses an average daily balance system of Fund accounting, the remaining 20% shall be 
held at OJCF for the next month so that earnings, losses and fees may be calculated. Upon 
determination and application of such earnings, losses and fees, a final check for the remaining 
amount shall be issued during the next regular monthly check run. 

 
Any request for a closing fund distribution outside these parameters (in case of emergency) will 
be reviewed by the Executive Committee on a case by case basis.  Executive Committee may 
evaluate funds, market conditions and other factors deemed relevant in their evaluation. 

 
4.7 Notification to Grantee as to Source of Distribution:   Any distribution from a Donor-Advised 

or Donor-Restricted Philanthropic Fund, unless otherwise requested by the Donor of the Fund, 
shall identify to the grantee organization the name of the Fund from which the distribution is 
made. 

 
 
Article 5. REPORTS AND EDUCATIONAL PROGRAMS 
 

5.1 Annual Report:  Donors shall at least annually receive a report of all distributions made from the 
Donor-Advised or Donor-Restricted Philanthropic Fund, which they established or was 
established by a member of the family of a Donor who contributes to such fund.  In addition, 
each such Donor shall have the right to designate one other person to whom such Annual Report 
will be delivered.  Furthermore, each such Donor shall have the right to designate the person to 
whom Annual Reports will be delivered following the death of the Donor. Such designated 
person shall there after have all of the rights given to a Donor under this Section 5.1 including the 
right to designate the person to receive the Annual Report at such person’s death.  The 
designation of any person other than the original Donor, to whom an annual report is to be 
delivered to, shall be given to the Foundation by a written notice (pursuant to the provisions of 
this Section 5.1, which may be revoked or amended at any time prior to the Donor’s death). 
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5.2 Educational Programs:  The Foundation shall conduct educational programs publicizing to 
Donors and other interested persons in the community these policies and procedures.  Such 
educational programs may be part of the total program of the Foundation to educate the public 
with regard to the scope of the Foundation. 

 
 
Article 6. CONTINUITY OF FUNDS 
 

6.1 Conversion of Funds:  With respect to each Donor-Advised Philanthropic Fund, after the death 
of the Donor and/or the Donor’s spouse (if any) for whom the Fund is named, and the last living 
Designated Successor Advisor  of such Donor (referred to as the “Conversion Date”), the Board of 
Trustees shall have the power at any time to convert the Fund to a named Unrestricted Fund or a 
named Field of Interest Fund of the Foundation.  Such converted Fund shall be identified as a 
Memorial Fund named for the same persons for whom the Donor-Advised Philanthropic Fund 
had been named, or for such other person or designation as the Donor (or the other person 
designated to receive the Annual Report for such Fund)may have designated in writing prior to 
the Conversion Date.  In distributing amounts from the converted Fund, the Foundation shall 
consider T the original Donor’s charitable interests, as may be reflected in prior recommendations 
made by such Donor or his or her family.  The Foundation's  interpretation of such Donor’s 
intent, and its decision as to distribution of the converted Fund, shall be final and conclusive. 

 
6.2 Additions to General Fund:  Notwithstanding the provisions of Section 6.1, if, upon the 

Conversion Date for any Fund (described in Section 6.1), the value of the Fund at that time is less 
than $50,000, the balance of the Fund shall be contributed to the general Community 
Endowment Fund of the Foundation and not continued as a named memorial fund. 

 
 
Article 7. AMENDMENTS 
 

7.1 By Board of Trustees:   These procedures may be amended by a majority vote of the Board of 
Trustees at any regular or special meeting. 

 
 
Article 8. EFFECTIVE DATE 
 

8.1 Effective Immediately:  These procedures will be effective immediately after approval by the 
Board of Trustees. 

 
8.2 Effect on Existing Funds:  With respect to those Funds created prior to the date of approval of 

these procedures, those individuals designated in the instrument establishing a Fund (or 
appropriate supplemental instrument) to have the privilege of making recommendations now or 
at any future date, shall be deemed to be the persons to whom Annual Reports will be sent 
pursuant to Section 5.1. 

 
Acknowledgment of terms of Procedures for Establishment and Operation of Funds 
 
I have read the Procedures for Establishment and Operation of Funds and understand the terms set forth in the 
document. 
 
 
 
_________________________________________  _______________________________________ 
(Signature)             (Printed name) 
 
 
__________________________ 
Date 



 
GUIDELINES AND LIST OF CHARITABLE NEEDS 

 
Charitable Needs Specified for Support from Funds of  

The Oregon Jewish Community Foundation 
 
The following are categories of specific charitable needs that are consistent with the Statement of Principles of the Oregon 
Jewish Community Foundation (“Foundation”) as determined by the Board of Trustees of the Foundation.  These categories 
reflect the broad scope of purposes of the Foundation and interests of the Jewish community, both as a religious group and as 
responsible element within the community, in advancing human needs through a wide range of activities.   
 
In determining its priorities, the Foundation acknowledges the benefits derived by the Jewish people in Oregon and 
Southwest Washington from advancing constructive projects in social welfare, religious, medical, educational, and cultural 
fields, without regard to religion or geographic restrictions.  This range of priorities has been the traditional concern of the 
Foundation and was the philanthropic basis upon which it was organized and has operated. 
 
Since unanticipated or unusual needs may arise, it may be necessary to make exceptions to or modifications of the following 
list of needs for emergency situations or innovated projects determined by the Foundation as most deserving of support at the 
time.  Furthermore, in view of the necessity to meet changing conditions and to adjust to current responsibilities, the goal 
stated may be changed from time to time, as determined by the Board of Trustees of the Foundation.  However, it shall not be 
necessary for all needs within a higher priority category to be fully satisfied before needs in a lower priority category can be 
addressed.  As used in this list, the term “charitable” includes religious, educational, and other purposes encompassed within 
the term. 
 
Any distribution from the Foundation Funds to other charitable organizations will be limited to organizations qualifying for 
tax-exempt status under Section 501 (c) (3) of the Internal Revenue Code of 1986, as amended, or individuals served by such 
organizations, and no distributions shall be made to a “private foundation” as defined in Section 509 of the Internal Revenue 
Code of 1986, as amended. 
 
Needs by Categories of Organizations 
 
A. The Jewish community of Portland, Oregon and Southwest Washington and its Jewish charitable institutions. 
 
B. Other organizations in the United States serving Jewish charitable or religious purposes or other charitable purposes 

which may indirectly benefit the Jewish community of Oregon and Southwest Washington. 
 
C. Charitable organizations primarily serving the Oregon and Southwest Washington area in the fields of education, 

inter-group relations, civic activities, cultural advancement, health services and social services. 
 
D. Charitable organizations outside of Oregon and Southwest Washington that, in the determination of the Foundation’s 

Board of Trustees, provide an identifiable benefit for the welfare of the greater Oregon and Southwest Washington 
community, including some educational institutions and other organizations located outside the area for which 
grants may be approved on an ad hoc basis as circumstances warrant. 

 
Specific Examples of Grants 
 
The Foundation will annually publish a list of charitable distribution grants, which were approved as appropriate during the 
previous year.  This list will provide specific examples of the types of charitable organizations or activities that the 
Foundation has determined merit financial support. 
 
Procedures 
 
Each Fund of the Foundation shall be consistently administered in accordance with the Procedures for Establishment and 
Operation of Funds, as approved and amended from time to time by the Board of Trustees of the Foundation, and these 
Guidelines shall be an integral part of such Procedures.  



 
STATEMENT OF PRINCIPLES 

 

Created in 1989 and represented by over 20 Member Agencies and 100 Donor-Advisors, the Oregon Jewish Community 
Foundation has adopted the following principles to guide and govern the activities of the organization: 

1. OJCF brings together people and organizations that care deeply about their community. We do this by offering a wide 
variety of services for donors to participate in charitable activity regardless of their level of giving capacity.  

2. OJCF promotes educational, cultural, health, religious and social needs of Jewish and secular communities by supporting 
a wide range of non-profit Jewish and non-Jewish organizations. We also offer scholarships for Jewish studies and 
college.  

3. OJCF is committed to its Donor-Advisors and its Member Agencies, which are Jewish non-profit organizations that house 
their endowment funds with the foundation.  

4. OJCF believes in promoting a culture of giving and generational philanthropy. 

5. OJCF strives to assure that the community will continue to be served regardless of economic conditions or changing 
needs. 

6. OJCF encourages contributions of gifts and bequests, enables donors to use available tax planning programs, and 
provides an everlasting memorial for the donor or a loved one. 

7. OJCF does not discriminate on the basis of race, religion, sex, or national origin for any reason.  

8. OJCF and its representatives, affiliations and chapters agree to abide by these principles and all rules and regulations 
governing non-profit organizations.  



 
 

GRANT RECOMMENDATION FORM 
 
 

Grant checks are mailed on March 31, June 30, September 30, and December 31.  Recommendations must 
be received by the 20th of March, June, September or December to receive consideration for that quarter. 
Recommendations submitted after the 20th will be processed at the end of the following quarter. In the event 
of an urgent need, the Donor may petition OJCF to send a grant at the end of a non-quarterly month.  
 

1. Today’s Date:   

2. Your Fund Name:  

3. Your Fund ID Number (if known):  

4. Donor Advisor(S) Name:  

 
I/We wish to recommend the following grant from the above fund for consideration: 
 

5. Date of Distribution:  March 31       June 30           September 30         December 31 

  Other  

6. Organization Name:  

7. Organization Address:  

   

8. 501(c)(3) Number (if known):  

9. Amount To Be Granted:       $  

10. Purpose Of Grant:  For your organization’s needs 

11. Is this a one-time recommendation or a repeating recommendation?  One-Time    Repeating 

12. If a repeating, please detail how often and when recommendation should repeat:  

  

13. Are there any special considerations or extra information we should be aware of?  Yes     No 

14. If yes, please detail:  
 
By signing this form, I hereby certify that neither I nor anyone else will receive any impermissible benefit from the recommended 
charitable organization. This includes, for example, tickets to charitable events, memberships that have a non-deductible portion, 
tuition, raffle tickets, and goods or services bought at a charitable auction. In addition, this grant recommendation is not in payment 
of an enforceable pledge and is not made for lobbying purposes or to support a political campaign. I understand and acknowledge 

 
 

 
____________________________________________           ____________________________________________ 
Signature of Donor Advisor Signature of Donor Advisor 
 

Please mail or fax this form to the address or fax number below or email it to gailm@ojcf.org. 
The Oregon Jewish Community Foundation 

610 SW Broadway, Suite 407 · Portland, OR 97205 · (503) 248-9328 · (503) 248-9323 Fax · www.ojcf.org 



 
 
STOCK DONATION FORM 

Donor Name:  

Address: 
 

City, State  Zip :     
 

    

Broker, the signature below authorizes you to disclose the donor’s name. 
PLEASE INCLUDE THE DONOR’S NAME in the transaction description to 
First Republic Trust on the delivery instructions specified below.   
 
To: _______________________________________________ (Broker or Bank Name & Contact) 

From: _______________________________________________ (Donor Name) 

CC: Oregon Jewish Community Foundation (please forward copy of transaction to them at fax: 503-248-9323) 

Date: ___________________________ (Current Date) 

Re: Account No. _____________________________________ 
 
Please accept this memo as your authorization to make a gift to the ______________________________________ fund of the 
Oregon Jewish Community Foundation from my referenced account as soon as possible or on_________________ (specify 
date).  If you need to contact me or have questions regarding these instructions, my number is ________________________.   
Please deliver (check applicable boxes): 
 
c _______ shares/units of _______________________ (specify stock or bond – see below for mutual funds) 

c Cash in the amount of $____________________ 
 
The following are the delivery instructions: 
 
c Electronic Delivery 
   
Wire Transfer Instructions 
First Republic Bank  
ABA # 321081669 
For Credit to:  Trust Dept 
Account # 99200010056 
Bene: Oregon Jewish Community 
Foundation 
Acct No:  61-00-6715 
Donor Name: 

Fed Book Entry Issues 
BK OF NYC/CUST/117557 
ABA #021000018 
Account Name: First Republic Bank 
Bene: Oregon Jewish Community 
Foundation 
Acct No.: 61-00-6715 
Donor Name: 

DTC Eligible 
DTC# 0901 
Bank of New York  
A/C # 117557 (First Republic Bank) 
Bene: Oregon Jewish Community 
Foundation 
Acct No:  61-00-6715 
Donor Name:  

 
c Physical Delivery 
 
Please send the certificate & stock power in separate envelopes to:  First Republic Trust, N.A., Attn:  Kimberly Staton, 1000 
SW Broadway., Suite #1810, Portland, OR  97205.  IMPORTANT: Please do not sign the stock certificate or complete any 
information on the back of the certificate; instead sign the stock power exactly how the registration appears on the stock 
certificate. Do not complete any other information on the stock power other than the signature.  Include a copy of this 
memo with the stock certificate to First Republic Trust.   
 
c Mutual Fund Units 
 
Please gift ____________ units of _________________________ (mutual fund name).  For re-registration instructions, 
contact Matt Ahern (415) 288-8002. 
 
_________________________________________________  ___________________________ 
 
_________________________________________________  ___________________________ 
Donor Signature(s)      Date 

Updated 4/24/08 
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